[Your address / logo]






To whom it may concern,

I wanted to drop you a line as the owner of independent travel agency [insert name] in [insert town/village] to request you consider us with regards to the distribution of the £594 million which I understand the government has made available to local authorities to help businesses survive the latest national coronavirus lockdown.

As I’m sure you are aware, the past year has been catastrophic for the travel industry. Independent travel agencies have had to give back thousands of pounds in refunds while getting next to no new money in. It has been, and continues to be, an extremely challenging time for my business. Our losses totalled [£XXXXX] last year.

[Insert this paragraph, if relevant] We have not been able to take advantage of the £9,000 grants recently announced by the chancellor because our rateable value is [£XXXXX], meaning we were only granted [£XXXXX], which is simply not enough to cover the costs of [rent/utilities/staffing costs].

[Insert this paragraph, if relevant] Our business was also not able to take full advantage of the furlough scheme, as we required staff at the beginning of the Covid crisis to process the huge numbers of refunds we were dealing with.

[bookmark: _GoBack]With no dedicated financial support provided by the government to the travel sector, our business – and the [XX] staff we employ – remain at the mercy of this crisis and the resulting restrictions.

We would, therefore, be hugely grateful if you would consider us when allocating any available resources for businesses that have been affected by the latest Covid lockdown restrictions.

Many thanks for your time.

Yours sincerely,

[Your name]
[Your business]
[Your contact details email/phone number]
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